YTBEPXKIEHO
PHUKA30M JUPEKTOPa
MAY TL «TenXayC»

oT «12» centsa6ps 2016 .
Ne 09-6

NHCTPYKIUA

OTBETCTBEHHOTI'O 3a o0ecrneueHre 6€30MacHOCTH EPCOHATBHBIX TAHHBIX
MH(OPMALIMOHHBIX CUCTEM NepcoHaNbHbIX TaHHbIX B MAY TIL[ «TenXayC»

1. O6mme mojoKeHus

1.1 Hacrosmas wHcTpykiusa (manee — MHCTpykius) ompeaenser oOmme
(GyHKIIMU, OTBETCTBCHHOCTh, IIpaBa M OOS3aHHOCTH OTBETCTBEHHOTO 3a OOecIeueHUe
0€30IacCHOCTH TIEPCOHAIBHBIX JaHHBIX HWH(POPMAITMOHHBIX CHCTEM TIEPCOHABHBIX
naHHbIX (majgee — OTBETCTBEHHBIM) B MYHHIIMIIAJILHOM aBTOHOMHOM YUPEXICHUU
«Tennucusiii neHTp «TerXayC» (nanee — YupexacHue).

1.2. Hacrosmas mHCTpyKIHS paspaboTaHa B COOTBETCTBHUU C PYKOBOISAIIUMH U
HOPMAaTHBHBIMH JTOKYMEHTaMHU perynsaTopoB Poccuiickoit @emepannu B 00JaCTH 3aIIUTHI
MEPCOHAJIbHBIX JAHHBIX.

1.3. OTBeTCTBEHHBIN Ha3HAYAETCs MIPUKA30M JUPEKTOpa YUpeKJIEHUs U3 YUCIIa
LITATHBIX COTPYAHUKOB Y UPEKICHUS.

1.4. OTBETCTBEHHBIN NIOAUNHAECTCS HENOCPEACTBEHHO J{UpeKkTopy YupexaeHus.

1.5. Ha Bpems otcyrctBusi OTBETCTBEHHOTO (OTHYCK, OO0€3HB, TMp.) €ro

0053aHHOCTH HCIIOJIHSCT JIMIO, HA3HAUYCHHOC B YCTAHOBJCHHOM IIOPAAKE, KOTOPOC
HpI/IO6p€Ta€T COOTBCTCTBYIOIIHUEC IIpaBa W HCCECT OTBCTCTBCHHOCTL 3a HAAJICIKAIICC
HCIIOJTHEHHUE BO3JI0KEHHBIX Ha HEr0 00s13aHHOCTEH.

1.6. OTBETCTBEHHBII B CBOEHM paboTe PYKOBOJACTBYETCS HACTOSIICH
NHCcTpyKUMer, JOpyruMH  PErVIaMEHTUPYIOLIMMHM  JIOKYMEHTaMU Y UpexKACHUS,
PYKOBOJSIIMMU U HOPMAaTUBHBIMU JOKYMEHTaMM peryaaropoB Poccuiickoit denepannu
B 001acT obecniedueHrst 0€30MacHOCTH MEPCOHATBHBIX JaHHBIX.

1.7. MeTtonnyeckoe pykoBOACTBO paboToil OTBETCTBEHHOI'O OCYILIECTBISETCS
OTBETCTBEHHBIM 32 OPTaHM3ALIMI0 00PaOOTKH MEPCOHANBHBIX JAHHBIX B Y UpPEKICHUH.

1.8. OTBETCTBEHHBIN SABISETCS OTBETCTBEHHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
npoBe/ieHHe paboT IO TeXHWYECKOM 3amuTe UHpOpMAlMM W MOAJEPKAHHUIO
HeoOxoaumoro ypoBHs 3amuiieHHocTd UCITIH B YupexaeHun.

2. Opranuzaunusi padoThl

2.1. OTBETCTBEHHBI JODKEH HMETh CHeluaibHoe paboyee  MecTo,
pasMenéHHoe B VYupexnenun, TaKUM o0pazom, YTOOBI HUCKJIIOYUTh
HECAHKIITMOHUPOBAHHBIM JOCTYNl K HEMY IOCTOPOHHUX JIUI[l U JIPYTHMX COTPYIHHUKOB
YupexaeHus.



2.2. Paboyee mecTo OTBETCTBEHHOTO JOKHO OBITH 00OPYJIOBAHO CPEACTBAMH
buzuveckoil 3ammThl (JIMUHBINA ceid, Kene3Hblid mKad Wi apyroe), MOAKIIOUYCHUEM
k UCII/IH, a Taxke cpelcTBaMU KOHTPOJISI TEXHHUYECKUX CPEJICTB 3allUThl HH(pOpManuu
(manee — C3N).

3. Oo0s13aHHOCTH

OTBETCTBEHHBIN JOJDKCH:

3.1. Cobmonate TpeboBaHMs 3akoHOnarenbcTBa Poccuiickoit ®Deneparuu
0 MEePCOHANBHBIX JaHHBIX, B TOM YHcJie TpeOOBaHUHN K 3alllUTE MEPCOHAIBHBIX JaHHBIX,
«IIpaBun 00pabOTKM TMEPCOHATBHBIX JaHHBIX» M JAPYTUX HOPMATHUBHBIX JOKYMEHTOB
VYupexaenus B 001acTi 00pabOTKH U 3allUTHl IEPCOHAIBHBIX TAHHBIX.

3.2. [TognepxuBaTh HEOOXOAWMMBIM  YPOBEHb 3aIMIICHHOCTH  (PEKUM
0€30IMacHOCTH) TMEPCOHAIBHBIX JIaHHBIX TIpu uX oopadoTke B MCII[lH cormacHo
«MHCTpYKINHU 110 00ecIeueHnI0 OE30MaCHOCTH MePCOHATBHBIX JaHHBIX).

3.3. Hanensate 1 u3MeHATH npaBa aocTyna Bcex rpyni nonb3oBarenein UCIAn
K IEPCOHAIBHBIM JIaHHBIM U 3allMIIAEMbIM IIPOrPAMMHBIM pecypcaM M MOopTaM BBOJA-
BeiBoa MCII/IH.

3.4. OcymiecTBIATh YCTAaHOBKY, HACTPONKY M COMPOBOXKACHHUE MPOTPAMMHBIX U
Texanyeckux C3U.

3.5. OcymiecTBIsATh METOJUYECKOE PYKOBOJICTBO BCEX TPYII IMOJIh30BaTENICH
VYupexaenus B Bonpocax pynkunonupoanusi C31 1 BBEICHHOTO PEXXUMA 3aIlUTHI.

3.6. VYyacTBOBaTh B KOHTPOJBHBIX M TECTOBBIX HCHBITAHUSAX H ITPOBEPKaAX
sanementoB UCII/IH.

3.7. Y4acTBOBaTh B MIPUEMKE HOBBIX IPOTPAMMHBIX U TEXHUYECKUX CPEJCTB, B
ToM uuciie C3U.

3.8. YyacTBOBaTh B MIPOBEJECHUH paccieaoBaHui CIIy4yaeB
HECAaHKIIMOHUPOBAHHOTO JOCTYMa K MEPCOHAIBHBIM JAHHBIM M JIPYTUX HapyIICHUN
«IIpaBun 06pabOTKU MEPCOHATBHBIX JAHHBIX).

3.9. ObecnieunTh JOCTYN K 3alMIaeMod UWHGOpMalMM BCEM TIpynmnam
nonb3oBareneit UCIIJIH coriiacHo uxX mpaBaM JIOCTyIa MPU MOJIYYEHUH O()OPMIIEHHOTO
COOTBETCTBYIOLIUM 00pa3oM pa3perieHusl.

3.10. YTOUHSATH B YCTAQHOBJIIGHHOM TIOpSAJKE OOS3aHHOCTH  BCEX  TPYIII
nosb3oBareneit UCII/Ix no obecnieuenuto 6€30nacHOCTH NEPCOHATBHBIX JAaHHbBIX.

3.11. OcymiecTBiAsATh KOHTPOJIb MOpsiAKa Yy4€Ta, CO3/JaHMs, XPAHEHUS U
UCIIOJIb30BaHMSI PE3EPBHBIX U APXUBHBIX KOMUW MACCHBOB JAHHBIX, MAaIlIMHHBIX
(BBIXOAHBIX) JOKYMEHTOB.

3.13.  AmnamuzupoBath coctosiHue 3amutbl CIT/IH 1 MX OTAEeNbHBIX MOJICUCTEM.

3.14. KontpoaupoBaTh HeU3MEHHOCTb cocTosiHus C3U, ux mapaMeTpoB U peKUMOB
3aIIUTHI.

3.15. Kontponuposats puznueckyto coxpanHocts C3U u obopynosanus MCII/IH.

3.16. KonTponupoBaTh HUCHOJHEHHE BceMH Tpynnamu mojis3oBateneit MCIIIx
BBEJIEHHOTO pEeXUMa 3alUIIEHHOCTH, a TaKXe MPAaBUILHOCTh PabOTHI C 3JIEMEHTaMU
NCITn u C3U.



3.17. KoHTponmpoBaTh HCHOJHEHHE BceM rpynnamu moiabs3oBareneid WMCIIIH
MapoJIbHOW MOJIMTUKU COTJIACHO «VITHCTPYKIIMM 11O OpraHU3aIliy MapOJIbHOM 3aIUTh.

3.18. Opranu3oBbIBaTH aHTUBUPYCHYIO 3amuTy Beex dnmeMeHToB MCII/IH cormacHo
«VHCTpYKIIMHU TIO OPTaHU3AINY AHTHBUPYCHOM 3aIIUThD».

3.19. Konrponuposats padoTy noias3oBareneit MCIT/IH.

3.20. CBoOeBpeMEHHO aHATU3UPOBATH KypHAN Y4€Ta COOBITHIA, PETUCTPHPYEMBIX
C3U, ¢ uenpio BBISBIECHUS BOZMOKHBIX HAPYIICHUH.

3.21. He nomyckaTh YCTaHOBKY, MCHOJb30BaHHE, XpPAaHEHUWE U Pa3MHOKEHHUE B
NCTI/n 10, He cBsi3aHHBIX € BBINOJHEHUEM (DYHKIMOHAIBHBIX 3a/1a4.

3.22. He momyckath Kk padbote Ha anemenTax UCII/Ix mocTopoHHUX JHII.

3.23. B canyuae otkaza padborocrnocooroctn C3U UCII/IH, npuHIMATh MEPHI 1O HX
CBOCBPEMECHHOMY BOCCTAaHOBJICHUIO ¥ BBISBICHUIO TPUYHMH, TMPUBEIIINX K OTKa3y
paboTOCIIOCOOHOCTH.

3.24. IlpuHHMATH MEpPHI IO PEardupPOBAHHUIO B CIydac BO3HHKHOBEHHS HEINTATHBIX
WJIM aBapUUHBIX CUTYaALUM C 1EIbI0 JIMKBUIALMHU UX TOCJICACTBUM.

3.25. Ilpeanarath pyKOBOJCTBY MEPONPHUATHS MO COBEPIICHCTBOBAHUIO PA0OTHI 1O
3alUTE MEPCOHATBHBIX TaHHBIX.

4. TlpaBa

OTBETCTBEHHBI UMEET MPABO

4.1. TpeboBate ot Bcex rpynn mnonb3oBatenedt HWCIIIua cobmronenus
3aKOHOJaTeNnbcTBa Poccuiickoit ®enepanyii 0 MEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE
TpeOOBaHUN K 3alllUTe TEPCOHANBHBIX JAaHHBIX, «lIpaBuim 00pabOTKM IEPCOHATBHBIX
TAHHBIX» M JPYTUX HOPMATUBHBIX JIOKYMEHTOB YUpexkaeHHs B o0JacTH oOpabOTKU U
3alUTHl IEPCOHATBHBIX JaHHBIX.

4.2. 3anpemarb BceM rpynnaMm  noas3oBarenet  MCII[AH  moctyn
K [IEPCOHAJIBHBIM JaHHBIM Mpu HapymieHuu «lIpaBun oOpabOTKM NEpPCOHATBHBIX
JTAHHBIX», TPU HEUcrnpaBHOCTIX B pabore C3U u cuenplo NpeaoTBpALCHUS
HECaHKLIMOHUPOBAHHOTI'O JOCTYyNAa K OXpaHsIeMoi nH(OpMaIiH.

4.3. Y4acTBOBaTh B aHANM3€ CUTYaIlUi, Kacarommxcs GyHkimonupoBanust C3U,
M B PacCieJOBaHUSAX IO CIy4asiM HECAaHKIMOHUPOBAHHOTO JOCTyMa K MEPCOHATbHBIM
JTAHHBIM U APYTUM CIydasM HapylIeHUs: peskuMa 00pabOoTKH MepCOHAIBHBIX TAaHHBIX.

4.4. BHocuTh mnpeuioxkeHus pyKOBOJCTBY IO COBEPIICHCTBOBAHUIO PabOTHI,
CBSI3aHHOM C TIPETyCMOTPEHHBIMH HACTOSIICH UHCTPYKIMEH 00sS3aHHOCTSIMHU.

4.5. B mpenenax cBoell KOMIETEHIIMU COOOIIATh PYKOBOJACTBY O HEIOCTATKaX,
BBISIBJICHHBIX B IIPOIIECCE HWCIIOMHEHHS JOJDKHOCTHBIX OOSI3aHHOCTEH, W BHOCHUTH
MPEAJIOKEHHUS 110 UX YCTPAHEHUIO.

4.6. TpeGoBaTh OT PYKOBOJCTBAa OKa3aHUsI COJCHUCTBUS B HMCIIOJHEHHH CBOUX
JOJKHOCTHBIX 00sI3aHHOCTEH U TIPaB.

4.7. 3anpamuBaTh JIMYHO WIM Yepe3 AUPEeKTopa YupexJeHus UHGOpMaluio U
JIOKYMEHTBI, HEOOXOITMMBIE JJIs1 BBITIOJIHEHUS! CBOUX JTOJDKHOCTHBIX 00s13aHHOCTE.

5. OTBETCTBEHHOCTDH



OTBETCTBEHHBIN HECET OTBETCTBEHHOCTD:

5.1 3a Ka4ecTBO MPOBOJUMBIX PabOT MO KOHTPOJIO BCEX TPYII MOJIb30BaTEIEH
HCTI/Ix B Bonpocax obecrieueHus 0€30MacHOCTH MEPCOHATBHBIX JaHHBIX.

5.2. 3a obecrnieuenue ycroitunBoit padborocnocoonoctu C3U UCII/IH.

5.3. 3a HeHaJIeKalllee UCIOJHEHUE WM HEUCIOJHEHHE CBOMX JIOJKHOCTHBIX
00s13aHHOCTEH, MpEeAyCMOTPEHHbIX  HacTtoswmed  MHcTpykuuen, B IIpeaenax,
ONPEAEIEHHBIX AEHCTBYIOIIUM TPYIOBBIM 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

5.4. 3a mpaBOHaApYIICHHs, COBEPIICHHbIE B IMPOIIECCE OCYIECTBICHUS CBOEH
NEATeNTbHOCTH, B TIpEJAeNiaX, OINPEAEICHHbIX JEeUCTBYIOIIUM aJIMUHUCTPATUBHBIM,
YTOJIOBHBIM U IpakJIaHCKUM 3aKOHO1aTenbcTBOM Poccuiickoit @enepanuu.

5.5. 3a MpUYMHEHHWE MaTepUalIbHOTO Yyiepba — B Mpejesiax, OINpeAeeHHBIX
NEUCTBYIOIIMM  TPYIAOBBIM W  TPAKIAHCKUM  3aKOHOAATENbCTBOM  Poccuiickoi
denepanuu.

6. Iopsiiok mepecMOTPa HHCTPYKIUHU

6.1. Hacrosimas MHCTpykiusa nepecMaTpuBaeTCs, U3MEHSIETCS U JIOMOJIHACTCS
o Mepe HEOOXOJUMOCTH, HO HE PEXe OJHOTO pa3a B TPH roja.

6.2. C mnpuka3oM O BHECEHWHM W3MEHEHHH (JIOMOJIHEHHI) B HACTOSIIYIO
WNHCTpYKIHIO 3HAKOMSATCS MOJ PACIMUCKY BCE COTPYAHUKH YUpPEKICHHS, Ha KOTOPBIX
pacrnpoCcTpaHseTCs IEMCTBUE 3TON MHCTPYKIIUU.



