YTBEPKJIEHO
PHUKA30M JUPEKTOPa
MAY TL «TenXayC»

oT «12» centsa6ps 2016 .
Ne 09-6

HNHCTPYKLIUA

NM0J1b30BaTe sl HHPOPMAIMOHHBIX CHCTEM NEePCOHAIbHBIX JaHHBIX
B MAY TI «TenXayC»

1.001mme moJ10KeHu s

1.1. Ilonb3oBarens MH(OPMALMOHHBIX cucTeM mnepcoHanbHbIX naHHbIX (MCII[IH) (nanee —
[Tonwp3oBarensb) ocyliecTBiIsgeT 00pabOTKY NEPCOHANbHBIX JaHHBIX B MH()OPMAIIMOHHON cUCTEME
NEPCOHAIbHBIX JaHHbIX.

1.2. ITonp30BatesneM sBISETCA KaXAbli COTPYIHUK MYHUIIUIIAILHOIO aBTOHOMHOT'O YUPEKIACHUS
«TennucHelii nentp «TenXayC» (manee- VYwupexieHue), y4yacTBYIOLIMH B paMKaxX CBOMX
(GYyHKLIMOHATIBHBIX 00s3aHHOCTEH B MpoLieccax aBTOMAaTU3MPOBAHHOM 00pabOTKK nH(bOpMaLUU U
UMEIOIMI JTOCTYNl K ammapaTHbIM CpeICTBaM, NPOTPaMMHOMY OOECHEeYeHHI0, ITaHHBIM |
CpeACTBaM 3allUTHI.

1.3. Ilonb30BaTeNbh HECET NMEPCOHANTBHYIO OTBETCTBEHHOCTH 33 CBOM JCHCTBUA.

1.4. Tlonmp3oBarenr B cBOell paboTe pPYKOBOACTBYETCS HACTOSIIEH MHCTPYKUUEH, U
HOPMAaTUBHBIMH JJOKYMEHTaMU Y UpEKICHUSI.

1.5. Meronuueckoe pyKOBOJCTBO pabOTOM IOJIb30BATElNsl OCYLIECTBISETCS OTBETCTBEHHBIM 32
oOecrieyeHre 3alUThl IEPCOHAIBHBIX JaHHBIX.

2.J10J12KHOCTHBIE 00A3AHHOCTH

[Tonws3oBarens 00s3aH:

2.1. 3HaTh W BBIIOAHATH TPeOOBAaHUS JAECUCTBYIOUIMX HOPMATUBHBIX M  PYKOBOJSIIMX
JIOKYMEHTOB, a TaKKe€ BHYTPEHHMX HHCTPYKIIMM, PYKOBOJCTBa MO 3aIlMTe HHPOpMALUU U
pacropsKeHUH, perJaMeHTUPYIOIUX MOPSAA0K ASHCTBUI 1Mo 3amuTe HHPOpMaLnu.

2.2. BbInonHAT, Ha aBTOMAaTU3UPOBaHHOM paboueMm Mmecte (APM) Tombko Te MHpoLEAypHl,
KOTOpbIe ompeneneHbl s Hero B Ilonoxenunn o6 opraHuzanuu paboOThl C MEPCOHATbHBIMU
nanabiMu B MAY TL «TeaXayCy.

2.3. 3Hath U coOMI0/IaTh YCTAHOBJIEHHBbIE TPEOOBAHMS MO PEKUMY O0OpPaOOTKHM MEPCOHAIBHBIX
JAHHBIX, YUETY, XpaHEHUIO U MepechUIKe HocuTenell nHpopMaiuu, odecrnedeHnto 0e30MacHOCTH
IT/1H, a Takke pyKOBOJAIIMX U OPTaHNU3ALMOHHO-PACTIOPSIAUTEIbHBIX TOKYMEHTOB.

2.4. CoOmronaTh TpeOOBaHUS UHCTPYKIIMHU TTO OPTaHU3aIlUU MTaPOJIbHOM 3aIUThI

2.5. Cobnronate mpaBuiia npu pabore B ceTsx oOmiero jaocryna u (WiM) MEXAyHapOJHOTO
oOMeHa — MHTepHeT.

2.6. DKpaH MOHUTOpA B MOMEILIEHUH pacIojiaraTh BO BpeMsl paboThl Tak, YTOOBI UCKIIIOYAIACh
BO3MOXKHOCTh HECAHKIIMOHUPOBAHHOTI'O O3HAKOMJIEHHS C OTOOpakaeMoil Ha HUX MH(opMaluei
MNOCTOPOHHUMH JIMIIAMM, IITOPHl HAa OKOHHBIX INpOeMaxX JOJDKHBI OBITh 3aBeIIaHbl (KaTHo3U
3aKpBITHI).

2.7. O60 Bcex BBISBICHHBIX HAapyLICHUSAX, CBS3aHHBIX C HH()OPMALMOHHONW O0€30MacHOCThIO
VupexnaeHus, a Tak ke JUIsl MOJy4YE€HUH KOHCYNIbTallMi IO BompocaM HH(OPMAIMOHHON
6e301macHOCTH, HeoOxouMo obpariateest K Aamunuctparopy UCII/IH .



2.8. Jlns momydyeHus KOHCYJIbTallMid MO BompocaM paboTwl u HacTpoiike snemeHToB WCIIH
HeoOxoauMo obOpamarbes k Aamunuctpatopy MCITIH .
2.9. Ilonp3oBaresnsaM 3anpeniaeTcs:
e pasmiamarh 3allUIaeMy0 HH)OPMAILIUIO TPETHUM JIULAM;
® KONHMPOBATH 3AIMIIAEMYI0O HH(OPMAIINIO Ha BHEIIHUE HOCUTENN 0€3 pa3pelieHus: CBOETO
PYKOBOJMTEIIS;
® CaMOCTOSITEIbHO YCTaHABIMBATh, THPAXKUPOBATH, WM MOAU(DUIHMPOBATH MPOTrPAMMHOE
obecrieyeHne | amnmapaTHOe oOecreueHue, W3MEHATh YCTAaHOBJCHHBIM —aJITOPHTM
(GYHKIIMOHUPOBAHUSI TEXHUUECKUX U MPOTPAMMHBIX CPEJICTB;
® HECaHKIIMOHUPOBAHHO OTKPBIBATh OOLIUII TOCTYH K IanKkaM Ha cBoed pabouell CTaHIINu;
® 3amnpeuieHo MOJKIYaTh K padouell CTaHLMU U KOPIOPAaTUBHONW MH(POPMAIIMOHHOMN ceTH
JMYHBIC BHEITHIE HOCUTENIN 1 MOOMIIbHBIE YCTPONCTBA;
e OTKIIOYATh (OJOKUPOBATH) CPEACTBA 3AIIUTHI HH(POPMALINH;
e oOpabareiBath Ha APM wuHboOpManmuMio ¥ BBIIONHATH Jpyrue palboThl, He
MpeayCMOTPEHHBIE MTEPEYHEM MpaB nojbs3oBarels 1no gocryny k MCIT/IH;
e coo0marp (WK nepeaaBaTh) NOCTOPOHHUM JIMILIAM JIMYHBIE KIIFOYH U aTpUOYTHI JOCTYIIa
k pecypcam UCII/IH;
® [pUBJEKATh MOCTOPOHHUX JIMII JJi MPOU3BOJCTBA PEMOHTA UM HacTpoiiku APM, 6e3
COTJIACOBAHUS C OTBETCTBEHHBIM 32 00€CIICUeHHE 3alUTHI IEPCOHATLHBIX JTaHHBIX.
2.10. Ilpu oTcyTCTBUM BU3YaJIbHOTO KOHTpOJsS 32 APM mocTyn K KOMIBIOTEPY JOJKEH ObITh
HEMEJUICHHO 3a0JIOKMpoBaH. [ 3TOro HeoOXOAMMO HaXaTh OIHOBPEMEHHO KOMOWHAIWIO
knaBum <Ctrl><Alt><Del> u BbiOpath oniuto <bmokupoBka>.
2.11. [IpuHUMATH MEPHI IO pEarupoBaHMIO, B CIy4ae BOSHUKHOBEHHS BHEIITATHBIX CUTYalluil U
aBapHUIHBIX CUTYyallUd, C LEJIbI0 JIMKBUAAIMUA UX MOCIEACTBUM, B Mpeaesiax BO3JIOKEHHBIX Ha
HEero QyHKIIHH.

3.IIpaBuia pagoThl B CeTSAX 00LIEro A0CTyNa U (WJIH) MeKIYHAPOAHOTO 00MeHa

3.1. Pabora B cerax oOmero goctyna u (WiM) MeXIyHapoaHoro oomena (cetu MHTepHeT u
npyrux) (manee — Cerb) Ha snemeHTax HWCIIJH, nOMmKHA HPOBOIUTHCA TPH  CIYKEOHOM
HE00XO0UMOCTH.
3.2. IIpu pabore B Cetu 3ampeniaercs:
®  OCYILECTBJIATh pabOTy IPU OTKIIOYEHHBIX CPEJICTBAX 3aIlUThI (AHTUBUPYC U APYTHX);
e nmepexaBate no Ceru 3ammuaeMyro HHpopMmalnMio ©0e3 HCIONb30BaHUs CPEACTB
U PpPOBaHUS;
e 3ampemaercs ckaunBaTh u3 CeTr mporpaMMHOe o0ecTiedeHne U IpyTue Qaiisr;
e 3ampeuiaercd IOCEIIEHUE CalTOB COMHMTEIbHOW pemnmyTanuu (TOpHO-CalThl, CaMThl,
coJiep kalle HeneraabHo pacnpoctpansemoe [10 u npyrue);
e 3ampelaeTcs HelejaeBoe HCIoIb30BaHue NoAKIroueHus Kk CeTu.

4.IlpaBa U 0TBETCTBEHHOCTH NoJib3oBareseit UCII/In
4.1 Tlonb3oBarenb MMEET NMPaBO B OTBEJIECHHOE €My BpeMs pellaTh MOCTAaBJICHHbBIE 33Jayd B
COOTBETCTBUHU C MOJHOMOYUSAMU AocTymna K pecypcam UCIT/IH.

4.2 Tlonp3oBareny, BUHOBHbIE B HecoOtoieHun HacTodieil HHCTpYKIIMN paclieHUBarOTCsl Kak
Hapymutenn Penepanbaoro 3akoHa PO 27.07.2006 r. N 152-03 "O nepcoHaJIbHBIX JaHHBIX" U
HECYT TpPa)XJaHCKYl0, YTOJIOBHYIO, aJMHMHUCTPATUBHYIO, JUCHMUIUIMHAPDHYID U  HHYIO
IIPEyCMOTPEHHYIO 3aKOHOAATENbCTBOM Poccuiickoit denepaniuy OTBETCTBEHHOCTb.



